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Chapter 1 
 

AJC Product Storage Requirements  
 

AJC product will be received by the Regular warehouse after notification by the initial 
depositor/product owner that a shipment of AJC product has been directed to be 
delivered to the Regular warehouse.   
 
Storage Obligations upon Arrival and Impacts to AJC Product  
 
Upon arrival of AJC product at the Regular warehouse, the Regular warehouse must 
immediately identify, verify and collect the following information: 
 

1. The identity of the owner of the AJC product; 
2. The Certificate of Analysis (COA), including the COA Lot Number for the AJC 

product (also may be referred to as manufacturer’s lot number, production lot 
number, batch number or similar), and the corresponding production run listed 
on the COA for the AJC product;  

3. Identify whether the AJC product has a hold on it by any governmental entity 
with appropriate jurisdiction which prohibits the AJC product from leaving the 
Regular warehouse; 

4. The drum manifest, billing manifest, bill of lading or similar document (Manifest) 
which identifies the COA Lot Number and lists all the drums or bins of AJC 
product  delivered to the Regular warehouse for storage; and 

5. The AJC product is labeled per drum or bin and such label must include, but is 
not limited to, the amount of gallons (or liters) contained in the drum or bin.    

 
Additionally, drums or bins arriving at the Regular warehouse should be visually 
inspected for damage and proper seal.  Improperly sealed or damaged drums or bins 
requiring replacement must be treated in the following manner: 
 

1. If upon visual inspection, it is determined the quality and/or quantity of the 
contents have been compromised, such product may not be used in the MGEX 
delivery process.  

2. If AJC product quality of quantity appears to have not been altered as a result of 
a damaged container requiring replacement, the contents of the drum or bin may 
be transferred to a like container (i.e. 325 gallon bin must be replaced by 
another 325 gallon bin).  At no time can AJC product stored in a drum be 
transferred to a bin.  Similarly, AJC product stored in a bin may never be 
transferred to a drum or bin of different size. 

3. The Regular warehouse must ensure that all improperly sealed or damaged 
drums or bins have been properly sealed.  

 
AJC product may only be linked together for delivery on a MGEX AJC futures contract 
and, therefore, in the warehouse management system (WMS) only if the following 
factors are met, down to the drum and bin: 
 

1. Per the COA, the AJC product is part of the same production run; 
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2. The AJC product has an accompanying Manifest; 
3. The AJC product has a common owner; 
4. The AJC product has always been stored in the same manner and temperature; 
5. The AJC product drum or bin is labeled and the label must include, but is not 

limited to, the amount of gallons (or liters) contained in the drum or bin; and 
6. Any and all information as to product characteristics located on any underlying 

documentation required for delivery (included but not limited to the COA, 
Manifest, individual drum or bin labels) supporting the AJC product arriving at the 
Regular warehouse must meet or exceed MGEX AJC futures contract 
specifications noted below.  Units of measurements not defined in MGEX 
contract specifications may be disregarded:   

 
BRIX: Minimum 70.0 degrees   
 
ACID: 1.0 to 2.2% wt/wt as malic acid 
 
COLOR: >40% transmittance @ 440nm (See below for further information on 
color) 

 
TURBIDITY: </= 3 NTU 

 
YEAST: </= 500 cfu/ml 

 
THERMODURIC ACIDOPHILIC BACILLI (TAB): <1 cfu/10ml 

 
PATULIN:  Maximum 50 ppb @ single strength 

  
TOTAL PLATE COUNT (TPC):  <1,000 cfu/ml 

 
FLAVOR: Characteristic of ripe, mature apples with no off flavors or aromas. 

 
NOTE:  USDA shall test Color, Turbidity, Patulin and Flavor at 11.5° Brix.  All other 
USDA testing will be done at sample strength.   

 
If any AJC product does not meet these requirements, then such AJC product must be 
separately identified in the WMS and may never be comingled (or re-comingled) with 
other AJC product for USDA testing purposes and MGEX delivery.  
 
It is the obligation of both the AJC product owner and the Regular warehouse to identify 
whether the AJC product has a hold on it by any governmental entity with appropriate 
jurisdiction which prohibits such AJC product from leaving the Regular warehouse.  No 
AJC product is deliverable while such hold is in affect.   
 
At any point, should the Regular warehouse be negligent in its storing of AJC product, 
information management of said AJC product or labeling methods in accordance with 
the above procedures or other MGEX Rules and Regulations, then the Regular 
warehouse may be held liable for any and all damages related to the AJC product 
pursuant to MGEX Rules and Regulations.     
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The Regular warehouse must retain the COA, the Manifest and all other information that 
allows linking of the AJC product together for USDA testing and MGEX delivery 
purposes for a minimum of five (5) years.   
 
Examples: 
 

A. AJC product arrives at the facility on day one (1) and is immediately placed into 
cold storage. On day two (2), AJC product owned by the same entity and part of 
the same production run also arrives at the facility and is immediately placed 
into cold storage.  Since the AJC product was placed into cold storage at 
different times, the AJC product from the same production run (identified by 
COA) must be separately identified and cannot be comingled for USDA testing 
and MGEX delivery purposes.  Such a scenario would require the Warehouse 
to separately identify the two (2) AJC product arrivals.   
 

B. AJC product arrives at the facility on day one (1) and is stored at ambient 
temperature within the warehouse.  AJC product arriving on any other business 
day, was part of the same production run and has a common owner can then 
be comingled for USDA testing and MGEX delivery purposes.  Such a scenario 
would NOT require the warehouse to separately identify such AJC product.  
However, should the AJC owner at any point instruct the warehouse to test only 
a portion of the above comingled AJC product or instruct the warehouse to 
store the AJC product at different temperatures or on different days, the 
warehouse must separately identify such AJC product.  Additionally, once AJC 
product is separately identified, the AJC product will not be eligible to be 
comingled for USDA testing purposes or delivery on an MGEX AJC futures 
contract.  
 

C. AJC product arrives whereby there is no individual label on a drum or bin 
containing the number of gallons (liters) in that drum or bin.  That drum or bin 
which lacks an individual label is not eligible for USDA testing or delivery on an 
MGEX AJC futures contract. 

 
D. AJC product arrives with an underlying COA noting Brix as less than 70.0°.  No 

portion of the AJC product supported by the COA shall be eligible for USDA 
testing or delivery on an MGEX AJC futures contract. 

 
E. An individual drum or bin arrives with a label which lists the Brix as less than 

70.0°.  Such drum or bin shall never be eligible for USDA testing or delivery on 
an MGEX AJC futures contract. 

  
 
Document - Certificate of Analysis (COA)  
 
The COA is a document required to be provided by the supplier of AJC product in order 
for it to be delivered against an MGEX futures contract.  This document must be 
transferred to each AJC product owner.  Additionally, the COA must have been entered 
into the warehouse management system (WMS) of the Regular warehouse for required 
recordkeeping and verification purposes upon the arrival of the AJC product at the 
Regular warehouse.  
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To ensure that a proper COA has been obtained, the Regular warehouse, AJC product 
owner, any subsequent AJC product owner, or any Clearing Member representing an 
AJC product owner must verify the following information on the COA in order to ensure 
the AJC product is eligible for delivery on the MGEX AJC futures contract: 

1. COA Lot Number (#) 
 
For AJC product to be deliverable on the AJC futures contract, it must be linked to a 
COA containing a unique code which identifies the production run of the AJC product.  
Since the COA is not standardized across the AJC industry, the COA Lot Number may 
also be referred to as a manufacturer’s lot number, production lot number, batch 
number, or similar as long as it links the COA to the production run. 
 

2. Unit Type 
 
The COA will also list the unit type in which the AJC product is being stored.  All AJC 
product must have the same unit type (drums or bins) in order to be listed on one COA. 
 
Additional information may also be listed on the COA, which may include the country of 
origin, producer assigned lot numbers (unique from warehouse assigned lot numbers), 
the packaging facility, the date AJC was put into drums or bins, the port from which 
product was shipped, the date product was loaded onto a ship or date shipment left port, 
general description of the type and condition of the product including certain contract 
specifications, any test results that may have been taken, and other identifying 
information specific or unique to the product.   
 
 
See figure below for an example of the Certificate of Analysis. 
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Document - Manifest  
 
The Manifest (also known as the drum manifest, billing manifest, the bill of lading or 
similar), is a document the Regular warehouse is required to obtain for drum or bin 
identification upon receipt of the AJC product into the Regular warehouse.  If the COA 
Lot Number is not linked to each drum or bin, the Manifest must link each drum or bin to 
its corresponding COA Lot Number.  This tie is required to be made and recorded when 
receiving AJC product so that the AJC product can be involved with future USDA testing. 
 
NOTE:  Any MGEX AJC futures contract specification provided on any 
documentation used to support the delivery of AJC product, including but not 
limited to the COA, Manifest, or drum or bin label and negotiable warehouse 
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receipt, must meet MGEX product specification requirements to be eligible for 
USDA testing and delivery against an MGEX AJC futures contract.  Units of 
measurements not defined in MGEX contract specifications may be excluded from 
the determination above.  USDA sampling and testing is still required to verify that 
all contract specifications have been met.  To be eligible for delivery, AJC product 
must be supported by a passing, valid USDA Letter Report 
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Chapter 2 
 

USDA Testing, Retesting and USDA Letter Report 
Requirements 

 
 
All AJC product used to deliver on the MGEX AJC futures contract must meet the 
requirements outlined in Chapter 1 and also meet the product specifications as 
evidenced by a passing and valid United States Department of Agriculture (USDA) Letter 
Report.  To determine whether the AJC product meets delivery specifications and, 
therefore, can be issued a passing USDA Letter Report, the product owner must have 
the AJC product sampled and tested by the USDA.  Only AJC product identified per the 
procedures described in Chapter 1 is eligible to receive a passing, valid USDA Letter 
Report for purposes of delivery on the MGEX AJC futures contract.   
 
If a passing, valid USDA Letter Report does not exist (most times it will not) it will be the 
responsibility of the AJC product owner wishing to deliver AJC negotiable warehouse 
receipt(s) in satisfaction of open AJC futures positions to request (to the Regular 
warehouse) and pay for the required USDA sampling and testing.  Note, the USDA 
Letter Report may take up to nineteen (19) business days following the date that the 
AJC product owner contacts the Regular warehouse to schedule sampling of the AJC 
product.  However, issues involving the USDA testing process may result in additional 
delays.  Parties wishing to deliver AJC negotiable warehouse receipt(s) in the MGEX 
delivery process must obtain this report prior to submitting a Delivery Intentions Notice to 
the Exchange.  Due to the time needed for sampling and the above requirement 
concerning delivery, AJC product owners should plan ahead in order to obtain proper 
documentation to complete a delivery in the AJC futures market.     
    
Once an owner of AJC product requests a USDA test, the Regular warehouse must 
identify the specific AJC product to be tested (Test Lot) within one (1) business day of 
being contacted by the AJC product owner.  One Test Lot may only represent up to 
40,000 gallons of AJC which has been identified via the procedures mentioned in 
Chapter 1 and stored in compliance with MGEX Rules and Regulations.  In addition to 
these procedures, the following must be created and/or identified in the WMS prior to 
requesting a USDA test: 
 

1. A unique identifier specific to each drum or bin which shall include the number 
of gallons (liters) for each drum or bin contained in the test lot; 

2. Assign a unique Test Lot identifier which covers all drums and bins identified 
above and contained within a Test Lot; 

3. Each drum or bin must be linked to appropriate the Manifest;  
4. Each drum or bin must be linked to the appropriate COA; 
5. Any holds on AJC product by any governmental entity with appropriate 

jurisdiction which prohibits such AJC product to leave the Regular warehouse.  
No AJC product is deliverable while such hold is in affect (if a hold is on the AJC 
product no USDA sampling and testing can occur); 

6. Any product specifications identified on any supporting document required for 
delivery must meet or exceed minimum AJC futures contract specifications. 
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Units of measurements not defined in MGEX contract specifications may be 
excluded from the determination above. 

 
Once identified per the above methods, the Regular warehouse will have one (1) 
business day to contact the nearest USDA Processed Products Division (PPD) field 
office to schedule AJC product sampling (See Appendix 4 for list of USDA field offices).  
Upon contacting the USDA, the Regular warehouse will provide a list of all containers 
representing the Test Lot within the WMS (up to 40,000 gallons) as well as a copy of the 
Manifest and the COA to the USDA via acceptable method (fax/email).  The information 
supplied by the Regular warehouse used to support the Test Lot must also include a 
listing of the individual drums or bins with each container’s volume by gallon.  The 
Regular warehouse must be able to prove the connection between the COA, the 
Manifest and the Test Lot to the USDA.  It is both the AJC product owner’s and the 
Regular warehouse’s responsibility and obligation to correctly identify the Test Lot and 
the drums or bins contained therein.  Failure to do so may result in the AJC product not 
being eligible for delivery.  
 
Should there be an issue with obtaining the appropriate linkage between AJC product 
documents, the Regular warehouse must immediately notify the AJC product owner.  All 
issues must be resolved by the Regular warehouse and or AJC product owner before 
continuing with the testing process. 
 
NOTE: The process of obtaining a passing USDA Letter Report may take up to  
nineteen (19) business days following the initial contact to schedule a test by the 
product owner. However, issues involving the USDA testing process may result in 
additional delays.  Any AJC product required to be separately identified in the WMS 
must also be sampled and tested separately by the USDA.  Such differentiation must be 
uniquely identified per drum or bin within the WMS.  Consequently, any AJC product 
required to be separately identified for testing purposes may not be part of the same 
negotiable warehouse receipt issued for delivery on the MGEX AJC futures contract. 
 
Prior to the USDA arriving at the facility, the USDA will identify the drum or bin which will 
be sampled and inform the Regular warehouse.  Upon receiving the notification, the 
Regular warehouse must remove the drum or bin from storage and stage it for sampling 
in a sanitary environment and provide sanitary testing equipment and sampling 
containers.  If the warehouse does not supply appropriate containers, both cups and lids, 
the PPD office may charge the warehouse for containers supplied by the USDA.  In the 
event the AJC product is frozen, the Regular warehouse must take the necessary 
measures to ensure the AJC product is sufficiently thawed prior to USDA sampling.  
Except as provided elsewhere in this Manual, all drums or bins must remain sealed until 
the USDA inspector is present to observe the unsealing of the container.  If requested by 
the USDA, the Regular warehouse must assist in opening the drum or bin as well as 
assist in any other reasonable request by the USDA as it relates to the sampling 
process.   
 
Once sampled by the USDA, it is the Regular warehouse’s responsibility to reseal each 
drum or bin consistent with industry standards and may be held liable for damages for 
any failure to properly seal the drums or bins.  Likewise, the entire Test Lot must be 
immediately stored at or below 0 degrees Fahrenheit until load out or retesting.   
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All USDA Letter Reports are sent to the Regular warehouse that requested the sampling 
and testing services.  The USDA Letter Reports must be noted appropriately within the 
Regular warehouse’s WMS and linked to each drum or bin within that Test Lot.  The 
original or a copy must be forwarded to the product owner and a copy (or original) must 
be kept on file by the Regular warehouse for a minimum of five (5) years. 
 
USDA Retesting Other than for Test Failure  
 
1. USDA Retesting Prior to Issuance of Negotiable Warehouse Receipts 
 
Should a retest be required for any reason aside from original test failure (see below), 
the owner of the negotiable warehouse receipt(s) must contact the Regular warehouse 
to request a retest.  The Regular warehouse will have one (1) business day to contact 
the USDA to order the retest.  Upon contacting the USDA, the Regular warehouse will 
submit a copy of the Manifest along with a copy of the current WMS information 
identifying the specific drums or bins represented by the current Test Lot.  The Regular 
warehouse will also need to provide a new Test Lot number identifying the specific 
drums or bins identified for retesting.  Consequently, a new Test Lot number must be 
assigned for every test/retest and identified separately within the WMS.   
 
The USDA will issue a new USDA Letter Report for the specific drums or bins identified 
under the new Test Lot number.  Upon ensuring all items receive passing grades, the 
Regular warehouse must link the new Test Lot number in the WMS.   
 
All documentation is required to be maintained for a minimum period of ten (10) years.   
 
2. USDA Retesting After Issuance of Negotiable Warehouse Receipts 
 
Should a retest be required for any reason aside from original test failure (see below), 
the owner of the negotiable warehouse receipt(s) must contact the Regular warehouse 
to request a retest.  The Regular warehouse will have one (1) business day to contact 
the USDA to order the retest.  Upon contacting the USDA, the Regular warehouse will 
submit a copy of the Manifest along with a copy of the current WMS information 
identifying the specific drums or bins represented by the negotiable warehouse receipt.  
The Regular warehouse will also need to provide a new Test Lot number identifying the 
specific drums or bins represented on the negotiable warehouse receipt identified for 
retesting.  Consequently, a new Test Lot number must be assigned for every test/retest 
and identified separately within the WMS.   
 
The USDA will issue a new USDA Letter Report for the specific drums or bins identified 
under the new Test Lot number.  Upon ensuring all items receive passing grades, the 
Regular warehouse must issue a new negotiable warehouse receipt containing the 
previous negotiable warehouse receipt lot number (see Chapter 3 for further information 
regarding the negotiable warehouse receipt lot number) and the new Test Lot number.  
Further, the Regular warehouse must collect the “old” warehouse receipt from the 
product owner and label such as being canceled prior to issuing the new negotiable 
warehouse receipt.   
 
All documentation is required to be maintained for a minimum period of ten (10) years, 
including the canceled warehouse receipt which was part of the retest.   
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USDA Retesting Due to Test Failure 
 
If a sample fails a test as documented by the USDA Letter Report, the sampled drum or 
bin may not be used to deliver on an AJC futures contract and the Regular warehouse 
must clearly identify the tested drum or bin as undeliverable.  The remaining portion of 
the Test Lot may be retested; however, the new sample cannot represent more than 
10,000 gallons of AJC product.  Should a subsequent 10,000 gallon Test Lot fail, the 
tested drum or bin cannot be used to deliver on an AJC futures contract and the Regular 
warehouse must clearly identify the tested drum or bin as undeliverable.  Any further 
retests must be conducted in 1,800 gallon denominations within acceptable variance.  If 
the tested drum or bin in a 1,800 gallon denomination within acceptable variance fails, 
none of the drums or bins within that 1,800 gallon lot may be used to deliver on an AJC 
futures contract.  This information must also be identified within the WMS.   
 
USDA Sample Fees: 
 
As part of the process for becoming Regular on the AJC contract, a Regular warehouse 
is required to establish two (2) accounts for billing purposes with the USDA: 
 

1. PPD Billing Account: Regular warehouse contacts a field inspection office for the 
USDA Processed Products Division (PPD) to establish an account. The PPD 
office is the billing office for testing the following: Acid level, Brix, Turbidity, Color, 
and Flavor. A directory of USDA PPD inspection offices is located within the 
attached Appendix 4 of this manual. The PPD office sends a request form to the 
warehouse for information required to establish a business account.  

 
2. NSL Billing Account: Regular warehouse contacts National Science Laboratory 

(NSL) in Gastonia, North Carolina to set up a billing account. NSL is the billing 
office for Science & Technology (S&T) Programs, the USDA division that 
performs the microbiological testing for the following: Total Plate Count (TPC), 
Patulin, Thermoduric Acidophilic Bacilli (TAB) and Yeast.  

 
The following information will be required to establish the business accounts: 

a. Name of Regular warehouse  
b. Mailing Address 
c. Telephone  
d. Taxpayer Federal ID Number 

 
Samples of invoices from both NSL and PPD can be found in Appendix 7 and 8. 
 
Payment for USDA testing is made by the Regular warehouse on behalf of the product 
owner.  The USDA will invoice the Regular warehouse for sampling and testing services 
within 10 days of when the sampling took place.  Since there are two USDA departments 
responsible for conducting various portions of the test and sampling, more than one 
invoice may be received as part of the same test.  Payment must be remitted to the 
USDA per their terms.   
 
Regular warehouses may separately invoice the current AJC product owner, as of the 
sampling date, for reimbursement of the USDA testing expenses as well as fees 
associated with providing additional services as a result.  
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Current costs assessed by the USDA for product testing can be found in the Appendix 5 
and 6 of this manual but may be changed by the USDA at anytime.  Market participants 
should always verify test costs directly with the USDA. 
 
Document - USDA Letter Report  
 
In addition to the requirements specified in Chapter 1, only AJC product 
represented by a passing and valid Letter Report (no failure(s) and not expired) 
may be delivered on an MGEX AJC futures contract.   
 
1. Passing USDA Letter Report 
 
In order for AJC product to receive a passing USDA Letter Report, AJC product must 
meet the following specifications (See MGEX Regulation 5402.00.):  
 

1. Brix (degrees): Min 70.0° 
2. Acid (Malic, %): 1.0 – 2.2 wt/wt as malic acid 
3. Turbidity:  ≤ 3NTU 
4. Thermoduric Acidophilic Bacilli (TAB) < 1cfu/10ml 
5. Total Plate Count (TPC) < 1,000 cfu/ml 
6. Patulin: Maximum 50 ppb  @ single strength  
7. Yeast:  ≤ 500 cfu/ml 
8. Flavor: Characteristic of ripe, mature apples with no off flavors or aromas 
9. Color: >40% transmittance @ 440nm 

 
NOTE:  USDA shall test Color, Turbidity, Patulin and Flavor at 11.5° Brix.  All other 
USDA testing will be done at sample strength.   
 
AJC product that meets the contract specifications (color determination described 
above) will be identified with “meets” in the Meets/Fails column of the USDA Letter 
Report.  AJC product entering the delivery process must meet all product specifications. 
 
2. Valid USDA Letter Report 
 
AJC product quality characteristics degrade over time.  As a result, AJC product once 
valid for delivery may become undeliverable if a subsequent passing USDA Letter 
Report cannot be obtained.  AJC market participants and Clearing Members must be 
aware of this when participating in the delivery process.    
 
If either of the following occurs, a USDA Letter Report becomes invalid: 
 
 a. Expiration of a USDA Letter Report 
 
Provided the product is stored correctly as described earlier, a passing USDA Letter 
Report is valid for one (1) year.  However, to be eligible for delivery, the passing USDA 
Letter Report could not have been issued more than eleven months prior to the 
applicable delivery month (See MGEX Regulation 5404.00.A.).  Once a USDA Letter 
Report has expired, or prior to expiration, the owner of the corresponding AJC product 
and negotiable warehouse receipt, if applicable, may request that an additional sample 
be taken and a new USDA Letter Report issued.  (See MGEX Regulation 5404.00.C.).  
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 b. Color of AJC Product Degradation 
 
If the lab test result for color is below 52 points, the USDA Letter Report will be valid for 
less than one (1) year.  AJC product must have color grade of at least 41 points 
throughout the delivery month or 42 points throughout the applicable month prior to the 
delivery month.  Provided that the AJC product is stored correctly, the color grade will be 
deemed to degrade one point at the first of every month after the sample has been taken 
(See MGEX Regulation 5404.00.C.).  Product with color of 40 points is not deliverable 
on the AJC futures contract.   
 
3. Required USDA Letter Report Cross References 
 
The COA and the USDA Letter Report must link to the drums or bins involved within the 
Regular warehouse’s WMS.  Further, to ensure that the proper USDA Letter Report has 
been obtained, the Regular warehouse, AJC product owner, or any subsequent AJC 
product owner, or any Clearing Member representing a product owner at anytime must 
verify the following information within the USDA Letter Report as part of making the AJC 
product eventually available for delivery on the MGEX AJC futures contract:  
 

a. Certificate of Analysis (COA) Lot Number (#) 
 

The COA Lot Number identified on the USDA Letter Report must correspond to the COA 
Lot Number indicated on the COA.  Additionally, the COA Lot Number will need to be 
recorded on the negotiable warehouse receipt, if applicable.   
  

b. Test Lot Number: 
 

Test Lot Number indicated on the USDA Letter Report must correspond to the Test Lot 
Number and listed on the negotiable warehouse receipt, if applicable.  Each unique Test 
Lot Number issued by a Regular warehouse identifies the specific drums or bins that are 
representative of one USDA test.   
 

c. Applicant Name/Address 
 
Each USDA Letter Report is issued to a specific Regular warehouse on behalf of the 
AJC product owner requesting AJC testing.  The Regular warehouse address listed on 
the USDA Letter Report must also correspond to the Regular warehouse name and 
address listed on the negotiable warehouse receipt, if applicable.   

 
4. Other USDA Letter Report Requirements 
 
No USDA Letter Report can be destroyed.  The test results and USDA Letter Report are 
not appealable.  All USDA Letter Reports must be retained by the warehouse for a 
minimum of ten (10) years.   
 
 
An example of a USDA Letter Report is provided below.   
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Chapter 3 
 

Requirements for Requesting and  
Issuing Negotiable Warehouse Receipts  

for MGEX Delivery 
 
 
The AJC negotiable warehouse receipt is a negotiable instrument required to make 
delivery against the MGEX AJC futures contract and must be in a form approved by 
MGEX.  It details the location of the approved Regular warehouse and the details of the 
AJC being delivered.  Such negotiable warehouse receipt can only be created if the AJC 
product resides in an MGEX approved Regular warehouse.  It is the responsibility of the 
Regular warehouse to issue the negotiable warehouse receipt.  Each negotiable 
warehouse receipt represents one 1,800 gallon contract (limited variances permitted) as 
denoted on the negotiable warehouse receipt.  Once a negotiable warehouse receipt is 
issued, under no circumstance can the AJC product represented by the negotiable 
warehouse receipt be comingled with any other AJC product for future USDA testing 
purposes or for issuing or re-issuing a negotiable warehouse receipt for MGEX delivery 
purposes.   
 
Additionally, a warehouse may not issue a negotiable warehouse receipt for delivery on 
the MGEX futures contract unless all AJC futures contract specifications for the AJC 
product represented on the COA, USDA Letter Report, individual drum or bin labels or 
any other document required for delivery meets all AJC futures contract specifications. 
 
To execute a valid delivery, each AJC negotiable warehouse receipt must be properly 
issued, endorsed and represent the product listed on the negotiable warehouse receipt. 
Regular warehouses should only issue a negotiable warehouse receipt acceptable for 
delivery against the MGEX AJC futures contract under the requirements in the MGEX 
Rules and Regulations and under the following conditions:   
 

1. The Regular warehouse has been instructed by the product owner to issue 
MGEX approved negotiable warehouse receipt(s).  All negotiable warehouse 
receipts must be in denominations of 1,800 gallons (plus or minus allowable 
variances).  If product has been labeled in liters, the Regular warehouse must 
convert liters to gallons via the standard conversion method;  

2. The Regular warehouse must have followed the procedures detailed in Chapters 
1 and 2 above and other applicable MGEX Rules and Regulations for identifying, 
verifying, storing and preserving the AJC product identity;   

3. The Regular warehouse must have individually identified the drums or bins which 
are identified as part of the Test Lot (as described above), and obtained a 
passing and valid USDA Letter Report from the USDA; 

4. There is no hold on the AJC product by any governmental entity with appropriate 
jurisdiction which prohibits such AJC product to leave the Regular warehouse’s 
facility;  

5. All drums or bins associated with a specific negotiable warehouse receipt must 
be a part of the same Test Lot and the Test Lot number must be identified on the 
front of the negotiable warehouse receipt; and  
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6. The Regular warehouse must assign a new, unique identifying number for the 
specific drums or bins represented by the negotiable warehouse receipt 
(warehouse receipt lot number) which must be traceable within the WMS and 
listed on the negotiable warehouse receipt.  

7. Prior to or at the time of load out or reissuing negotiable warehouse receipt(s), 
the Regular warehouse must cancel the current warehouse receipt(s) covering 
the AJC product.  (See sections on USDA retesting above).  

 
 
The negotiable warehouse receipt, a copy of the COA, and a copy of the USDA Letter 
Report must be sent by overnight courier to the AJC product owner listed on the 
negotiable warehouse receipt within one (1) business day from the request by the AJC 
product owner for a negotiable warehouse receipt to be used for delivery on an AJC 
futures contract.  In addition, all such information should be linked within the 
warehouse’s WMS.   
 
Once a negotiable warehouse receipt is issued by the warehouse, any subsequent 
USDA tests must be conducted exclusively for the drums or bins represented by said 
negotiable warehouse receipt.  Again, AJC product may not be re-aggregated or co-
mingled for any purpose.   
 
Copies of all the above information and any cancelled negotiable warehouse receipts 
must be retained by the Regular warehouse for a minimum period of five (5) years.   
 
At any point, should the Regular warehouse be found to be negligent in its storing, 
resealing, or labeling the AJC product or creation of the negotiable warehouse receipt or 
other Regular warehouse processes in accordance with the MGEX Rules and 
Regulations or procedures, the Regular warehouse may be held liable for any and all 
damages related to the AJC product.     
 
Document - Negotiable Warehouse Receipt 
 
The COA and the USDA Letter Report and the negotiable warehouse receipt must be 
linked to the drums or bins involved within the warehouse’s WMS that have been 
deemed eligible for delivery against an MGEX AJC futures contract.  In issuing or 
accepting a negotiable warehouse receipt, the Regular warehouse, AJC product owner, 
any subsequent AJC product owner, or any Clearing Member representing a product 
owner must verify the following information on the negotiable warehouse receipt as part 
of making the AJC product available for delivery on the MGEX AJC futures contract 
(note, exact terminology might vary per Regular warehouse):   
 
1. Quantity: 

 
Any negotiable warehouse receipt used to deliver on the AJC futures contract must 
contain and identify 1,800 gallons, within allowed variance, and consist of 32 fifty-five 
gallon drums or 6 (six) 275 to 325 gallon bins all with like capacity.  The quantity noted in 
the “amount” field must match the actual AJC product volume as noted on the drum or 
bin label and in the WMS for the AJC product associated with the negotiable warehouse 
receipt.   
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Variance: A variance of no more than 200 gallons in actual quantity is 
permitted and the actual amount must be indicated on the face of a 
negotiable warehouse receipt eligible to be delivered against an MGEX AJC 
futures contract.  Each drum or bin must be substantially filled.  For example, 
6 (six) bins of 275 gallons each representing a maximum of 1,650 gallons or 
6 (six) bins of 325 gallons each representing a maximum of 1,950 gallons 
may be delivered.  All bins associated with a single negotiable warehouse 
receipt must have equal capacity. 
   
• The amount paid for any underage or overage shall be price adjusted 

accordingly.  (See MGEX Regulation 5404.00.M.) 
 
 

2. Endorsement 
 
Endorsement is necessary to document the chain of title (see Chapter 6 of this Manual 
and MGEX Rules and Regulations).  
 
3. Storage Charges 
 
The AJC product owner or the negotiable warehouse receipt holder’s Clearing Member 
must ensure that the date through which storage charges have been paid (which is also 
the date to be used to prorate storage charges between the buyer and seller in the 
delivery process) is noted on the negotiable warehouse receipt.  All charges due to the 
Regular warehouse must be paid prior to submitting the Delivery Intentions Notice. 

 
4.  Test Lot Number  
 
The negotiable warehouse receipt must clearly identify the Test Lot Number that was 
tested in conjunction with the specific 1,800 gallons identified on the negotiable 
warehouse receipt.  This Test Lot number will also be identified on the USDA Letter 
Report received after testing has been completed, if applicable. 
 
5.  Certificate of Analysis (COA) Lot Number (#) 
 
The warehouse receipt must clearly identify the COA Lot Number from the COA 
corresponding to the AJC lot for which the negotiable warehouse receipt was issued.  
The COA Lot number must match the Lot Number identified on the COA. 
 
6.  Storage Temperature 
 
Each negotiable warehouse receipt must identify the storage temperature at which the 
AJC product was stored in immediately after the USDA sample was taken.  All AJC 
product must be stored at or below 0° Fahrenheit from the time that the USDA sample 
had been taken until the load out or retesting of the product.  Should the product be 
removed from this temperature environment, any passing, valid USDA Letter Report that 
has been issued for the product becomes invalid for delivery on an MGEX AJC futures 
contract.   

 
7.  Additional Negotiable Warehouse Receipt Terms and Fields 
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Receipt Number:  
It is important that each receipt have a unique sequential number; no two 
negotiable warehouse receipts issued by the same Regular warehouse may 
have the same number.   
 
Received From:  
The name and address of the product owner. 
 
Received By:  
The name and address of the Regular warehouse issuing the negotiable 
warehouse receipt.   
 
Date Issued:  
The date the Regular warehouse issued the negotiable warehouse receipt. 
 
Warehouse Receipt Lot Number:  
The identification number for specific drums or bins of AJC product represented 
by the negotiable warehouse receipt.  
 
Country of Origin:   
The name of the country from which the AJC product originated. 
 
Gross Weight:  
Gross weight is the weight of AJC product together with the weight of its 
container and the material used in packing, including but not limited to the pallet.  
Each negotiable warehouse receipt must set out in its terms the tare and the 
gross weight of AJC product represented by the negotiable warehouse receipt.   
 
Tare Weight:  
Tare weight on the negotiable warehouse receipt must be the tare weight 
furnished to the Regular warehouse by the shipping party which is assumed to 
be the weight of a container and the material used for packing, including but not 
limited to the pallet.   
 
Type and Number of Units (Drums or Bins):  
Identifies the unit type in either drums or bins, the capacity and number of drums 
or bins of AJC product represented by the negotiable warehouse receipt. 
 
Split Month:  
Indicates that storage charges will be calculated using a calendar month.  A full 
month’s storage charge will be applied to AJC product received between the 1st 
and the 15th inclusive, of a calendar month.  One half of a month’s storage 
charge will apply to AJC product received between the 16th and the last day 
inclusive, of the calendar month.  A full month's storage charge shall apply on the 
1st day of the next calendar month and each month thereafter on AJC product 
remaining in storage.  After the initial paid storage period, storage is always 
invoiced and paid for a full month on the 1st of each month for a consecutive one 
month period. 
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Anniversary Month:  
The storage month shall extend from the date of receipt in one calendar month 
to, but not including, the same date of the next month.  If there is no 
corresponding date in the next month, the storage month shall end on the last 
day of said next month.  A full month's storage charge shall apply commencing 
with the date of receipt and an additional monthly storage charge shall apply on 
each monthly anniversary date.  Storage is always invoiced and paid for a full 
month, on a month to month basis on the anniversary date.  
 
Handling In & Out Charges:  
Handling charges cover the ordinary labor and duties incidental to receiving and 
delivering AJC product at the Regular warehouse dock during normal business 
hours but do not include loading and unloading unless otherwise agreed to in 
writing.  When AJC product is ordered out in quantities less than that in which 
received, the Regular warehouse may charge for each order or each item of an 
order.   
 
The Storage Date:  
The storage date is the date in which AJC product was received by the Regular 
warehouse.  The storage date also represents the date in which storage charges 
are first paid or first start accruing.  This information, along with the check box as 
to the basis of storage calculation, is essential information so all parties can 
easily determine when storage charges first started, when the next storage 
month begins and when storage is due.   
 
Date Issued:  
Identifies the date the negotiable warehouse receipt is issued.   
 
License Number: 
The license number field may represent a state or other license number, or may 
even be left blank.  It is not assigned by MGEX, nor does MGEX assign any 
other numbers to Regular warehouses for use on the negotiable warehouse 
receipts. 
 
The following GOODS are stored pursuant to this Negotiable Warehouse 
Receipt:  
Identifies information specific to the AJC product and includes important product 
characteristics including acid range, brix.  Additional AJC product identifying 
information may also be included in this field. 
 
GOODS: 
The personal property which is described on the front of the negotiable 
warehouse receipt, which the Regular warehouse has agreed to receive and 
store pursuant to the negotiable warehouse receipt.  
 
Negotiable Warehouse Receipt Issued By:  
Identifies the Regular warehouse issuing the negotiable warehouse receipt to the 
product owner. 
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An example of a negotiable warehouse receipt is provided below.  
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Chapter 4 
 

AJC Documentation Required for Initiating an 
MGEX Delivery 

 

Upon seller’s request, the seller’s Clearing Member may forward a Delivery Intentions 
Notice to the Exchange only when in possession of the following three documents.   
 

1. COA 
2. USDA Letter Report  
3. Negotiable Warehouse Receipt  
 

The following diagram represents the relationship between the AJC Negotiable 
Warehouse Receipt (AJC WR), USDA Letter Report, and COA that must be present to 
ensure that appropriate documentation has been received. 
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Completing the Delivery Intentions Notice 
 
Copies of the AJC negotiable warehouse receipt, the USDA Letter Report and the COA 
must be sent to the Exchange when submitting the Delivery Intentions Notice.  Once the 
seller’s Clearing Member collects the necessary documents required for AJC delivery, a 
Delivery Intentions Notice can be completed.  An example of an AJC Delivery Intentions 
Notice and explanation of the required fields which need to be completed can be found 
below.   
 

 
 
 
Explanation of Required Fields on an AJC Delivery Intentions Notice:   

 
Clearing Member:   
Name of the seller’s Clearing Member 

 
Reg/Seg:  
Type of Account 

 
Business Date:  
Date of the Intentions Notice submission 
 

Minneapolis Grain Exchange, Inc.

APPLE JUICE CONCENTRATE (AJC) DELIVERY NOTICE

Clearing Member Name 

Reg/Seg: Type of Account

Date: Date

Orig /
Redl

WHSE 
Code

WHSE Issue
Date

Quantity
(in gallons)

Receipt 
No.

Passing 
USDA 
Letter COA

Receipt 
Storage Date

Number of 
Drums, Bins 

or Pallets Storage Rate Split/Anni CTI Type
Account 
Number

Delivery 
Date

Original NJ1 6/30/2011 1,650 3456 yes yes 6/1/2011 6 bins $17.50/pallet anni 1 99999 11/2/2011

Total Quantity in Contracts: Redelivery: Signature

Phone #
Note: This notice must be in the Clearing House no later than 3:30 pm on the business day before the intention day.
Clearing House email: clearing@mgex.com
Clearing House fax: 612-321-7196
Clearing House ph. 612-321-7146

COPIES OF THE USDA LETTER REPORT, CERTIFICATE OF ANALYSIS AND NEGOTIABLE WAREHOUSE RECEIPT 
MUST BE SUBMITTED WITH THIS DELIVERY NOTICE
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Original/Redelivery:  
Identifies whether the delivery is original or a redelivery.  The first time that a 
specific product backed by a negotiable warehouse receipt enters the delivery 
process is known as an original delivery.  Product that has entered the delivery 
process a second time or more is known as a redelivery.  The above process 
always starts anew for each delivery period/month. 

 
WHS Code: 
This is a three character alphanumeric code assigned by the Exchange to 
identify the specific Regular warehouse for AJC delivery.   
 
WHS Issue Date:  
This date is obtained from the negotiable warehouse receipt and it represents the 
date the negotiable warehouse receipt was issued. 
 
Quantity in Gallons: 
This information is located on the negotiable warehouse receipt and it represents 
the amount of AJC product represented by negotiable warehouse receipt. 
 
Receipt Number:   
This number can be located in the upper right hand corner of the negotiable 
warehouse receipt and identifies the unique negotiable warehouse receipt 
number. 
 
Passing USDA Letter: 
This is a “yes/no” column that indicates whether or not the AJC product meets 
(“yes”) or fails (“no”) MGEX contract specifications as indicated on the USDA 
Letter Report.  The source for this information is the USDA Letter Report.  As 
described in Section 2, an AJC product sample must meet all product 
specifications in order to enter the MGEX delivery process.  If one or more 
characteristics do not meet contract specifications, the product cannot be 
delivered – Do Not Submit for Delivery. 
 
COA: 
This is a “yes/no” column that indicates whether or not the identified AJC product 
meets documentation requirements for delivery. The COA must identify the same 
AJC product indicated on the negotiable warehouse receipt and the USDA Letter 
Report.  If “no”, the product cannot be delivered – Do Not Submit for Delivery. 
 
Receipt Storage Date: 
The receipt storage date is located on the negotiable warehouse receipt under 
the “Storage Date” category and represents the date in which product was 
received by the Regular warehouse.  This information is essential information so 
all parties can easily determine when storage charges first started, when the next 
storage month begins and when storage is due.   
 
Number of Drums or Bins: 
The number of drums or bins that reflect the total quantity of AJC product 
expressed on the warehouse receipt. 
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Storage Rate: 
Indicates charges levied by the Regular warehouse for storage, which is quoted 
per drum, bin or by pallet.   

 
Split/Anni:  
Identifies whether storage charges are calculated on a Split Month or 
Anniversary basis.  This information can be found on the negotiable warehouse 
receipt issued by the Regular warehouse. 
 
CTI Type (Customer type indicator (CTI): 
 

CTI 1. Transactions initiated and executed by an individual member for 
his own account, for an account he controls, or for an account in which he 
has ownership or financial interest. 

 
CTI 2.  Transactions executed for the proprietary account of a Clearing 
Member. 

 
CTI 3.  Transactions where an individual member or nonmember 
executes for the personal account of another individual member, for an 
account the other member controls or for an account in which the other 
individual member has ownership or financial interest. 

 
 CTI 4.  Any transaction not meeting the definition of CTI 1, 2 or 3. 
 
Account Number: 
Identifies the account number of the delivering party. 

 
Delivery Date (Day 3): 
Indicates the date in which the delivery transaction is complete and which 
storage charges are allocated to the buyer and payment is made by the buyer, 
and documents are transmitted. 
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Chapter 5 
Explaining and Calculating Storage Charges and 

Warehouse Receipt Payment Obligations 
 
 
Storage rates charged by Regular warehouse for AJC product vary and commence upon 
the date that the Regular warehouse accepts care, custody and control of the AJC 
product.  Each Regular warehouse shall make such fees publicly available.  There are 
two acceptable types of storage methods: charges are computed on a split month or 
anniversary basis.  Each AJC negotiable warehouse receipt will reflect one of the two 
types of charges.  The AJC product owner must pay all storage charges and the 
AJC product owner’s Clearing Member must ensure all storage charges are paid 
to the Regular warehouse prior to submitting a Delivery Intentions Notice to the 
Exchange.    
 
Storage Methods  
  

1. Split Month Basis:  If the storage rates are quoted on a Split Month Basis, the 
storage month will be a calendar month.  A full month’s   
storage charge will be applied to AJC product received 
between the first (1st) and the fifteenth (15th) inclusive of a 
calendar month.  One half of a month’s storage charge will 
apply to AJC product received between the sixteenth (16th) 
and the last day inclusive of the calendar month.  A full 
month's storage charge shall apply on the first (1st) day of 
the next calendar month and each month thereafter on 
AJC product remaining in storage.  After the initial paid 
storage period, storage is always invoiced and paid for a 
full month on a first (1st) of the month basis. 

 
             2. Anniversary Basis:  If storage rates are quoted on an Anniversary Basis, the 

storage month shall extend from date of receipt in one 
calendar month to, but not including, the same date of the 
following calendar month.  If there is no corresponding 
date in the next month, the storage month shall end on the 
last day of said next month.  A full month's storage charge 
shall apply commencing with the date of receipt and an 
additional monthly storage charge shall apply on each 
monthly anniversary date.  Storage is always invoiced and 
paid for a full month, on a month to month basis on the 
anniversary date. 

 
The following section describes storage payment requirements and calculations for 
contracts involved with the MGEX AJC delivery process. 
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Payment of Storage Charges  
 
All storage costs must be paid as described in MGEX Rules and Regulations in order for 
the negotiable warehouse receipt to be used to satisfy obligations resulting from the 
MGEX delivery process.  When the Exchange receives a Delivery Intentions Notice, 
storage charges are deemed by MGEX to have been paid to the Regular warehouse.   
 
Storage charges may be quoted in the following manner: $/drum, $/bin or $/pallet.  A 
pallet consists of four (4) drums or one (1) bin.  Storage charges based on pallets will 
always be determined by whole pallets.  For example, 32 drums is equivalent to eight (8) 
pallets when calculating charges. 
 
For the purposes of delivery of a negotiable warehouse receipt against an AJC futures 
contract, storage charges are calculated and paid through the delivery day (Day 3).   
 
The seller’s Clearing Member must verify and report any prepaid storage amounts, 
which are consistent with the Regular warehouse rate schedule.  Prepaid storage 
charges for days subsequent to the delivery day must be disclosed by the seller and 
shall be prorated to the buyer; however, no more than one month of prepaid storage 
charges shall be prorated.  Additional fees incurred outside of standard storage rates are 
to be paid by current owner and may not be prorated to any future buyer. 
 
The Delivery Date is also known as the Storage Paid-Through Date, which is the date 
when full payment for the negotiable warehouse receipt is due the seller for delivery on 
the AJC futures contract.  The storage charges through this date are allocated to the 
seller.  Accordingly, the parties will then know the value of the negotiable warehouse 
receipt (the gallons stated on the negotiable warehouse receipt multiplied by the futures 
settlement price plus any monthly prepaid storage charge allocated to the buyer).  There 
should never be a case where more than a month’s storage is to be allocated. 
 
 Confusion may result from parties assuming the paid through date is the end of the 
prepaid storage period billed by the warehouse.  However, the storage fees are to be 
allocated between buyer and seller – which is meant by the term ‘prorated’ stated in the 
regulations. 
 
 
Examples of Storage Charge Calculations  
 
1. Calculating Split Month Storage Fees:  
 
Initial charges for receipts subject to Split Month storage charges are determined by the 
date the AJC product is received by the Regular warehouse.  A full month’s storage 
charge will be applied to AJC product received between the first (1st) and the fifteenth 
(15th) of the month in question (inclusive). One half of a month’s storage charge will be 
applied to AJC product received between the sixteenth (16th) and the last day of the 
month in question (inclusive). 
 
Subsequent to the first storage payment, charges for receipts invoiced on a split month 
basis will always include a full (calendar) month’s storage, starting the first (1st) of every 
month. 
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To determine the buyer’s prorated portion of prepaid storage charges, use the following 
formula: 
 

# Days Prorated to Buyer 

# Days in Month 

x Total Prepaid  
Monthly Storage = Total Due from Buyer 

 
Example 1: 
Delivery day is September 15th and original storage date is July 2. Monthly storage 
charges are $500. (Seller pays through the 15th; buyer pays from the 16th to 30th or 15 
days.) 
 

15 

30 
x $500 = $250  

 
Example 2: 
Delivery day is September 20th and original storage date is September 16th of the same 
year. Monthly storage charges are $500. (Buyer pays for storage from the 21st to the 30th 
or 10 days.) 
 

10 

15 

x $500 
2 = $166.67  

 
Example 3: 
Delivery day is September 20th and original storage date is September 10th of the same 
year. Monthly storage charges totaled $500. (Buyer pays for storage from the 21st to the 
30th or 10 days.) 
 

10 

30 
x $500 = $166.67 

 
 
2. Calculating Anniversary Basis Storage Fees:  
 
When storage rates for the negotiable warehouse receipt are quoted and calculated on 
an Anniversary Basis, the storage month shall extend from the date of receipt of AJC 
product in one calendar month to, but not including, the same date of the following 
calendar month.  If there is no corresponding date in the next month, the storage month 
shall end on the last day of the said next month.  
 
A full month’s storage charge shall apply commencing with the date of receipt of AJC 
product and an additional monthly storage charge shall apply on each monthly 
anniversary date.  
 
To determine the buyer’s prorated portion of prepaid storage charges, use the following 
formula: 
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# Days Prorated to Buyer 
# Days From Anniversary Date 

to Next Anniversary Date 
x Total Prepaid Storage = Total Due from Buyer 

 
 
 
Example 1: 
Anniversary date is the 23rd and the delivery date is September 16. Monthly storage 
charges are $500. (Buyer is responsible for storage charges related to September 17th 
thru September 22nd or 6 days.)   
 

6 

31  
x $500 = $96.77 

 
Example 2: 
Anniversary date is the 31st and the delivery date is September 16th. Monthly storage 
charges are $500. (Buyer is responsible for storage charges related to September 17 
thru September 30th or 14 days)   
 

14 

31 
x $500 = $225.81 

 
 
Examples of Negotiable Warehouse Receipt Value Calculations 
 
After storage rates have been pro-rated between the buyer and seller, both parties will 
calculate and agree upon the total amount due to the seller using the following formula. 

 
1. Payment amount will be determined in this manner: 

 
Calculating the total payment due to the seller for a specific negotiable warehouse 
receipt can be done using the following formula: 
      

 Total 
Value of 
WR (Due 
to seller) 

= 

Quantity 
(gallons) 
listed on 

WR 

X 

Day 1 
Delivery 
Month 

Settlement  
Price 

+ 

Pro-rated 
portion of 
Prepaid 

Storage * 

 
*See “Example of Storage Charges Calculations” section for instructions on calculating 
pro-rated storage charges. 
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2. Example for Drums  
 

Example A  
 

On Friday, October 28 (Day 1), Seller’s Clearing Member sends Delivery Intentions 
Notice to the Exchange to deliver 1,760 gallons of AJC stored in 32 drums on the 
November AJC futures contract. 

 
November AJC futures contract settles at $10.50/gallon on October 28, Exchange 
assigns delivery (Day 1).  

 
On Monday, October 31 (Notice Day or Day 2), MGEX clears the transaction. 

 
On Tuesday, November 1, Delivery Day (Day 3) payment is made to seller (or seller’s 
Clearing Member) and documents transferred to buyer. 

 
The storage date on the warehouse receipt is September 15, but was issued September 
19.  Storage is on a split-month basis, which means storage charges are prepaid by 
the 1st of each month.  Storage is $12.00 per pallet.  There are 4 drums to a pallet; 
therefore, 32 drums make up 8 pallets.  

 
There are 30 days in November.  Prepaid storage payment for November is due 
November 1st to the Regular warehouse.  Seller is obligated for storage through Delivery 
Day (or November 1st).  As a result, the buyer pays for 29 days of storage which is the 
rest of the month of November.  

 
Total payment due to seller for the negotiable warehouse receipt and storage on a split 
month basis is $18,572.80. 

 
 

Example B  
 
On Friday, October 28 (Day 1), Seller’s Clearing Member sends Delivery Intentions 
Notice to Exchange to deliver 1,760 gallons of AJC stored in 32 drums on the November 
AJC futures contract. 

 
November AJC futures contract settles at $10.50 on October 28, Exchange assigns 
delivery (Day 1).  

 
On Monday, October 31 (Notice Day or Day 2), MGEX clears the transaction. 

 
On Tuesday, November 1, Delivery Day (Day 3) payment is made to seller (or seller’s 
Clearing Member) and documents transferred to buyer. 

 
The storage date on the negotiable warehouse receipt is September 15, but was issued 
September 19.  Storage is on an anniversary basis, which means storage charges are 
prepaid by the (fifteenth) 15th of each month.  Storage is $12.00 per pallet.  There are 4 
drums to a pallet; therefore, 32 drums make up 8 pallets. 

 

$18,572.80 = 1,760 
gallons

X $10.50 + (29/30days) x 8 pallets x $12/pallet$18,572.80 = 1,760 
gallons

X $10.50 + (29/30days) x 8 pallets x $12/pallet
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There are 31 days from October 15th to November 14th (inclusive).  Seller is obligated 
for storage through Delivery Day (or November 1st).  As a result, the buyer pays for 13 
days, which is November 2nd to November 14th. 

 
Total payment to seller for the negotiable warehouse receipt and storage on an 
anniversary month basis is $18,520.26.  
 
     $ 18,520.26 = 1,760 gallons X $10.50 + { (13/31 days) X 8 pallets X $12/pallet} 
 
3. Example for Bins 
 

Example C  
 

On Friday, October 28 (Day 1), seller’s Clearing Member sends the Delivery Intentions 
Notice to MGEX Exchange to deliver 1,650 gallons of AJC stored in 6 bins of 275 
gallons each on the November AJC futures contract. (1,650 gallons is within the 
variance permitted for bins.) 

 
November AJC futures contract settles at $10.50 on October 28, Exchange assigns 
Delivery (Day 1) and clears transaction on Monday, October 31 (Notice Day or Day 2).   

 
On Tuesday, November 1, Delivery Day (Day 3) payment must be made to seller (or 
seller’s Clearing Member) and documents transferred to buyer. 
 
The storage date on the warehouse receipt is September 15, but was issued September 
19.  Storage is on a split-month basis, which means storage charges are prepaid by 
the 1st of each month.  Storage is $90.00 a month for (six) 6 bins of 275 gallons at 
$15.00 per bin. 

 
There are 30 days in November.  Payment is due November 1st to the Regular 
warehouse and seller is obligated for storage through Delivery Day (or November 1st).  
As a result, the buyer pays for 29 days of storage which is the rest of the month of 
November.  

 
Total payment to seller for the negotiable warehouse receipt and storage on a split 
month basis is $17,412. 
 
 

 
 

   
 

$17,412 = 1,650 
gallons

X $10.50 + (29/30) days x  6 bins x $15/bin$17,412 = 1,650 
gallons

X $10.50 + (29/30) days x  6 bins x $15/bin
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Chapter 6 
 

Required Endorsements 
  
 
Obtaining a negotiable warehouse receipt allows the owner of the negotiable warehouse 
receipt to transfer it (and title to the AJC product identified) to another party via the 
delivery process.  However, for a valid transfer, the negotiable warehouse receipt must 
be properly endorsed in order to document the chain of title.  Such endorsement must be 
confirmed by both the seller or seller’s Clearing Member and buyer or buyer’s Clearing 
Member.  Endorsement of ownership is noted on the front of a negotiable warehouse 
receipt.  Other than words of negotiability, there is no specific required form or language 
for endorsement. All applicable sections on the negotiable warehouse receipt must be 
accurately and fully completed with appropriate authorized signatures.  An incomplete 
negotiable warehouse receipt may render it unusable for delivery on the AJC futures 
contract. (See MGEX Regulation 5404.00.K.)    
 
Endorsement of a negotiable warehouse receipt can be accomplished by an agent on 
behalf of an owner.  However, if an agent endorses on behalf of the owner, the 
endorsement must state such.   
 
Required Information and Process for Chain of Title: 
 

1. Endorsement must denote the following,  
 

a. The date through which storage charges have been paid.  Paid through 
date is the date through which storage charges are prorated, payment is 
due to the seller and the transfer of the negotiable warehouse receipt is to 
be made (Delivery Day or Day 3), and 

 
b. The current owner’s signature, or 

 
c. Agent’s name and signature if endorsed by agent on behalf of owner. 

 
2. After Delivery  
 
The endorser (seller/deliverer) and the recipient (buyer/taker) of the negotiable 
warehouse receipt (or their respective Clearing Members) must notify the 
Regular warehouse issuing the negotiable warehouse receipt of the transfer of 
ownership in order to ensure the accurate invoicing of future storage charges and 
payment by the new product owner.  See MGEX Regulation 5404.00.K. 
 
3. There are two types of endorsements 
 

a. To bearer 
 
This type of endorsement should be used when transferring 
ownership to an unknown party (most common in delivery process) 
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b. To the order of a named party 
 

This type of endorsement should be used when transferring 
ownership to a known party (used primarily in cash market 
transactions) 

 
4. There are two types of permitted endorsers 
 

a. The rightful owner  
b. The owner’s agent, likely to be the owner’s Clearing Member 

 
5. Endorsement language 
 
There is no formal language for endorsement; however, MGEX suggests using 
the following format: 
 
 a.  The owner endorsement: 

(Owner name – and address if desired) endorses to bearer (or to the 
order of named party) this receipt with all storage charges paid through 
(date). [Signature of owner – and date] 
 
b.   An agent of the owner endorsement: 
On behalf of (owner name – and address if desired), (Clearing Member 
name) endorses to bearer this receipt with all storage charges paid 
through (date).  [Signature of agent – and date]    
Note: the seller’s Clearing Member will almost always endorse to bearer 
since the recipient of the delivery is confidential and the endorsing 
Clearing Member or owner is not likely to know the buyer.   
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Chapter 7 
 

Overview of the Delivery Process for the 
MGEX AJC Futures Contract 

 
 
Below you will find a general overview of the AJC delivery process.  The AJC delivery 
process is accomplished over a three day time period.  This section outlines the AJC 
product owner’s, receipt holder’s and the Clearing Member’s responsibilities, for both 
buyers and sellers, during the delivery process. 
 
Day 1 – First Business Day (Delivery Intentions Day) 
 
The delivery process is initiated when a Clearing Member submits a Delivery Intentions 
Notice to the Exchange.  This indicates to the Exchange that a short futures position 
holder, whether it is the Clearing Member or a customer of the Clearing Member, intends 
to deliver negotiable warehouse receipts in satisfaction of their short futures contract 
obligation.  
 
 
Seller’s Clearing Member: 
 
On Day 1 of the delivery process, the seller’s Clearing Member is responsible for the 
following: 
 

1. File MGEX Delivery Intentions Notice 
 
Two business days prior to a delivery day, the seller’s Clearing Member may initiate the 
AJC delivery process by submitting a Delivery Intentions Notice to the Exchange by the 
3:30 p.m. Central Time deadline or such other time as provided by MGEX Rules and 
Regulations. 
 
The seller’s Clearing Member should forward a Delivery Intentions Notice to the 
Exchange only when it is in possession of the following three documents:   
 

a. Certificate of Analysis (COA) 
b. USDA Letter Report 
c. Negotiable Warehouse Receipt 

 
It is the responsibility of the Clearing Member to verify that the information contained in 
the COA, USDA Letter Report and the Negotiable Warehouse Receipt supports delivery 
of uniquely identified product stored in an MGEX Regular warehouse. (See MGEX 
Regulation 5601.00.A).  Copies of all three documents must be submitted to the 
Exchange with the Delivery Intentions Notice.     
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Day 2 – Second Business Day (Notice Day)  
 
The second business day of the delivery process, also known as the Notice Day, is the 
day that buyers (long delivery month position holders) will receive notice they have been 
assigned to take delivery by the Exchange.   
 
 
Buyer’s Clearing Member:  
 
After receiving a Delivery Assignment Notice from the Exchange on Day 2 of the delivery 
process, the buyer’s Clearing Member is responsible for the following information: 
  

1. Calculate and Allocate Buyer’s Share of Prepaid Storage Charges 
 

Since Regular warehouses require prepayment for any monthly storage charges, parties 
receiving AJC negotiable warehouse receipts as part of the delivery process must pay a 
pro-rata share of the prepaid storage and insurance charges through the Delivery Day.  
Chapter 5 of this Manual describes the calculations involved with determining the 
buyer’s storage charges in greater detail. 

 
2. Calculate Total Payment Due to Seller 
 

Calculate the total payment due to seller to satisfy delivery of the negotiable warehouse 
receipts.  Full value due to seller is calculated using the following formula: 
 
 

Total 
Payment Due 

to Seller 
= 

Quantity  
x  

Futures 
Price  

+ 
Allocated 
Storage 
Costs 

 
 
▪  Quantity: Amount in gallons listed on the Delivery Assignment Notice received from 
the Exchange.  This amount is also listed on the negotiable warehouse receipt (in 
seller’s Clearing Member possession). 
▪  Price of Futures: Closing delivery month AJC futures price as of Day 1 of the delivery 
process (day Delivery Intentions Notice was received by the Exchange). 
▪  Allocated Storage Costs: These are costs that represent buyer’s share of the prepaid 
storage costs calculated in step 1. 

 
Note – Buyer’s Clearing Member is responsible for contacting the seller’s Clearing 
Member to ensure that total payment due to the seller has been calculated accurately 
and that both parties agree on payment amounts (including applicable storage charges).  
 
 
Seller’s Clearing Member:  

 
After receiving a Delivery Assignment Notice from the Exchange on Day 2 of the delivery 
process, the seller’s Clearing Member is responsible for the following: 
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1. Calculate and Allocate Buyer’s Share of Prepaid Storage Charges 

 
Since Regular warehouses require prepayment for all applicable monthly storage 
charges, parties receiving AJC receipts as part of the delivery process must pay a pro-
rata share of the prepaid storage and insurance charges through the Delivery Day.  
Chapter 5 of this Manual describes the calculations involved with determining the 
buyer’s storage charges in greater detail.  
 

2. Calculate Total Payment Due from Buyer 
 

Calculate the total payment due from buyer to satisfy delivery of the negotiable 
warehouse receipts.  Full value due from buyer is calculated using the following formula: 
 
 

Total 
Payment Due 

to Seller 
= 

Quantity  
x  

Futures 
Price  

+ 
Allocated 
Storage 
Costs 

 
 
▪  Quantity: Amount in gallons listed on the Delivery Intentions Notice sent to the 
Exchange.  This amount is also listed on the negotiable warehouse receipt. 
▪  Price of Futures: Closing delivery month AJC futures price as of Day 1 of the delivery 
process (day Delivery Intensions Notice was received by the Exchange). 
▪  Allocated Storage Costs: These are costs that represent buyer’s share of the prepaid 
storage costs calculated in step 1. 
 
Day 3 – Third Business Day (Delivery Day)  
 
The completion of delivery is signified by the transfer of funds by the buyer to the seller 
and the transfer of the negotiable warehouse receipt(s), COA and applicable USDA 
Letter Report by the seller to the buyer on the third business day of the delivery process, 
also known as Delivery Day. 
 
Buyer’s Clearing Member: 
 
On Day 3 of the delivery process, the buyer’s Clearing Member is responsible for the 
following: 
 

1. Ensure Payment for Receipts 
 
By 1:00 p.m. Central Time (or other deadline established by the Exchange) on the third 
business day of the delivery process, the buyer’s Clearing Member is responsible for 
ensuring payment, as determined on Day 2, is made to the seller’s Clearing Member.  
Immediately upon receipt of payment to seller, the seller’s Clearing Member is 
responsible to transfer the required delivery documents, which must be sent by overnight 
mail to the buyer (or buyer’s Clearing Member if instructed). 
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Note – Verification of payment and payment instructions can be obtained by contacting 
the seller’s Clearing Member. 
 

2. Ensure Satisfaction of Delivery Requirements 
 
Upon receipt of delivery documentation, ensure all delivery requirements have been 
satisfied. To perform this verification, review steps of the delivery checklist provided at 
the end of this section.  
 

3. Notify Warehouse of Transfer of Ownership 
 
After payment has been initiated, the buyer’s Clearing Member (and seller’s Clearing 
Member) must notify the appropriate Regular warehouse that there has been a change 
in ownership of the negotiable warehouse receipt including the buyer’s name and billing 
information provided for future storage charges (See Appendix 1 for Regular warehouse 
contact information). Failing to properly notify the Regular warehouse of a change in 
ownership of a negotiable warehouse receipt is a violation of MGEX Rules and 
Regulations. 
  
 
Seller’s Clearing Member:  
 
On Day 3 of the delivery process, the seller’s Clearing Member is responsible for the 
following: 
 

1. Ensure Proper Endorsement of Negotiable Warehouse Receipt 
 

Prior to transfer of documentation required for delivery, the seller’s Clearing Member 
must ensure that proper title endorsement of the negotiable warehouse receipt has been 
made to the buyer or to bearer.  
   
Chapter 6 of this Manual further describes endorsement requirements for chain of title. 
 

2. Transfer Required Documents to Buyer 
 

Upon receipt of payment from the buyer (or buyer’s Clearing Member) to seller, transfer 
the three required documents to buyer or buyer’s Clearing Member as instructed.  This 
must be done by overnight courier or other agreed upon method.  

 
3. Notify Warehouse of Transfer of Ownership 
 

After payment has been received, the seller’s Clearing Member (and buyer’s Clearing 
Member) must notify the appropriate Regular warehouse that there has been a change 
in ownership of the negotiable warehouse receipt (See Appendix 1 for Regular 
warehouse contact information). Failing to properly notify the Regular warehouse of a 
change in ownership of a negotiable warehouse receipt is a violation of MGEX Rules 
and Regulations. 
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Delivery Checklist 
 
  1 COA Lot # matches COA Lot # number on USDA Letter Report & Negotiable 

Warehouse Receipt 
  2 Unit Type on COA ties to the Unit Type listed on the Negotiable Warehouse Receipt 

(drums or bins) 
  3 Ensure all applicable storage charges have been paid to the Regular warehouse 
  4 Allocate any prepaid storage charges between buyer and seller 
  5 The address of the Regular warehouse that the USDA Letter Report was issued to ties 

to the issuing Regular warehouse address noted on the negotiable warehouse receipt 
  6 The USDA Letter Report has been issued no more than 11 months prior to the 

applicable delivery month 
  7 Any AJC futures contract specification for the AJC product represented on the COA, 

USDA Letter Report, individual drum or bin labels or any other document required for 
delivery must meet all AJC futures contract specifications.   

  8 Verify the color has not degraded past allowable levels  
  9 Test Lot Number indicated on the USDA Letter Report ties to the Test Lot Number listed 

on the Negotiable Warehouse Receipt 
  10 Verify that the number of gallons listed on the negotiable warehouse receipt falls within 

acceptable variances represented by the negotiable warehouse receipt  
  11 Verify that the negotiable warehouse receipt indicates the AJC product has been stored 

at or below 0° Fahrenheit 
 12 Verify the endorsement  
  13 Verify all other fields contained on the negotiable warehouse receipt are fully and 

accurately completed 
 14 Notify warehouse of the change in receipt ownership 
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Chapter 8 
 

Redeliveries 
 
 
Redeliveries during the same delivery month are permitted but only pursuant to 
Exchange procedures.  A buyer taking delivery may not redeliver until payment has been 
made and the negotiable warehouse receipt, COA, and applicable USDA Letter Report 
is in possession of the Clearing Member facilitating the redelivery.  See MGEX 
Regulation 5410.00.  
 
Therefore, redeliveries cannot be made on Day 2 or any subsequent day of the current 
delivery process, until the appropriate documentation has been received. Similar to an 
original delivery, copies of the negotiable warehouse receipt, corresponding COA and 
applicable USDA Letter Report must be sent to the Exchange when submitting a 
Delivery Intentions Notice.   
 
Consequently, buyers taking delivery in the MGEX Delivery process will be 
responsible for multiple days of storage charges, whether the buyer intends to 
redeliver or not. 
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Chapter 9 
 

Important Reminders for AJC and AJC Delivery 
Process 

 
 
This section highlights some important reminders specific to the MGEX AJC Delivery 
Process that Clearing Members and market participants should be aware before 
participating: 
 
MGEX Delivery Points 
Since MGEX Regular warehouses are located throughout the United States (see 
Appendix 1), individuals who are involved with taking delivery of AJC product through 
the MGEX delivery process have no way of knowing or ability to control the geographic 
location where they may be assigned AJC product.  Specifically, a buyer of AJC product 
via the futures market may receive a warehouse receipt for AJC product stored in any 
Regular warehouse (See Appendix 1 for possible locations).   
 
Obtaining Proper Documentation 
A Clearing Member who wishes to submit a Delivery Intentions Notice to the Exchange 
must first obtain a negotiable warehouse receipt along with its corresponding Certificate 
of Analysis (COA) and valid USDA Letter Report (as described in previous sections).  It 
is the responsibility of the Clearing Member to verify that the information contained in the 
COA, USDA Letter Report and the negotiable warehouse receipt supports delivery of 
uniquely identified product stored in an MGEX Regular warehouse. (See MGEX 
Regulation 5404.00.A).  Copies of all three documents must be submitted to the 
Exchange with the Delivery Intentions Notice.  Any AJC futures contract specification for 
the AJC product represented on the COA, USDA Letter Report, individual drum or bin 
labels or any other document required for delivery must meet all AJC futures contract 
specifications.  
 
Obtaining a Valid USDA Letter Report 
It is the responsibility of the owner wishing to deliver negotiable warehouse receipt(s) to 
request and pay for the required USDA testing.  The USDA Letter Report is issued at the 
conclusion of the testing process.  This process may take up to   nineteen (19) business 
days from the product owner notifying the Regular warehouse of its request to test, 
provided that all documentation required can be timely submitted to the USDA and there 
are no unforeseen issues involving the USDA testing process.  It is the responsibility of 
the product owner and Regular warehouse to be able to supply all necessary 
documentation to the USDA required to complete the testing. Provided the AJC product 
is stored correctly, a passing USDA Letter Report is valid for one (1) year unless it 
degrades past the point of eligibility for delivery.  However, to be eligible for delivery, the 
passing USDA Letter report could not have been issued more than eleven months prior 
to the applicable delivery month (See MGEX Regulation 5404.00.A.) 
 
Product Degradation and Its Effects on Deliverability 
AJC quality characteristics do degrade over time.  As a result, product once valid for 
delivery may become undeliverable if a subsequent passing USDA Letter Report cannot 
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be obtained.  AJC market participants and Clearing Members must be aware of this 
when participating in the delivery process.  AJC product must have a color grade of at 
least 41 points throughout the delivery month or 42 points throughout the month prior to 
the delivery month.  Provided that the AJC product is stored correctly, the color grade 
will be deemed to degrade one point at the first of every month after the sample has 
been taken (See MGEX Regulation 5404.00.C.).  Consequently, product with color of 40 
points is not deliverable in a delivery month and the USDA Letter Report becomes 
invalid.  
 
Storage Charges 
MGEX Regular warehouses require that storage charges be pre-paid on a monthly 
basis.  Information on calculating storage charges and determining a pro-rated share 
between buyer and seller can be found in Chapter 5, Explaining and Calculating Storage 
Charges and Warehouse Receipt Payment Obligations. 
 
Notify Warehouse of Transfer of Ownership 
After payment has been completed and documents transferred, both the buyer’s and 
seller’s Clearing Members must notify the appropriate Regular warehouse that there has 
been a change in ownership of the negotiable warehouse receipt.  Notifications should 
be made by email with the buyer’s name and billing information (if known) provided for 
future storage charges. Failure to properly notify the Regular warehouse of a change in 
ownership of a negotiable warehouse receipt is a violation of MGEX Rules and 
Regulations. 
 
Redeliveries 
Redeliveries during the same delivery month are permitted but only pursuant to 
Exchange procedures.  A buyer taking delivery may not redeliver until payment has been 
made and the warehouse receipt has been received.  This is known as the Delivery Day.  
(See MGEX Regulation 5409.00.)  In other words, a buyer will not be able to redeliver 
the same day that their long position is liquidated and cleared by the Exchange. 
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Appendix 1: Warehouse Contact List 

 
 
Americold 
Contact: Mark Smith 
Phone: 815-477-2536 
Mark.Smith@americold.com 
 
▪ 14890 East Proctor 
City of Industry, CA 91746 
 
▪ 4224 District Boulevard 
Vernon CA 90058 
 
▪ 1301 26th Avenue 
Tacoma, WA 98424 
 
▪ 750 Riverside Drive 
Watsonville, CA 95077 
 
 
CitrusWorld Inc. 
Contact: Jay Jones 
Phone: 863-676-1411 
Jay.Jones@citrusworld.com 
 
▪ P.O. Box 111 
Lake Wales, FL 33853 
 
▪ 38851 SR 19 
Umatila, FL 32784 
 
 
ICS Logistics 
Contact: Jeff Allen 
Phone: 904-486-6059 
Jeff.Allen@icslogistics.com 
 
▪ Industrial Cold Storage LLC 
2625 West Fifth Street 
Jacksonville, FL 32254 
Phone 904-486-6059 Fax 904-695-2838 
 
 
▪ Mobile Refrigerated Services LLC 
1000 State Docks Blvd. 
Mobile, AL 36602 
 

 
 
▪ Jaxport Refrigerated Services LLC 
2701 Talleyrand Ave 
Jacksonville, FL 32206 
Phone 904-486-6065 Fax 904-486-6039 

 
Interstate Warehousing 
Contact: Sean Slain 
Phone: 260.490.3000  
sslain@tippmanngroup.com  
 
▪ Interstate Warehousing 
121 Harwood Drive 
Newport News, VA 23603 
Phone: (757) 887-8100 
 
 
MTC Logistics 
Contact: Ernie Ferguson 
Phone: 540-992-2136 
EFerguson@mtclogistics.com 
 
▪ Baltimore Maryland 
4851 Holabird Avenue, Baltimore, MD 
21224;  
Phone: 410 342 9300 Fax: 410 522 
1163 
 
▪ Jessup Maryland  
7950 Oceano Avenue, Jessup, MD 
20794;  
Phone: 410 799 8700 Fax: 410 799 
8707 
 
▪ Wilmington, Delaware 
Delaware River Industrial Park 
2 Dock View Dr., New Castle, DE, 
19720-2188;  
Phone: 302 654 3400 Fax: 302 654 
2065 
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Newark Refrigerated 
Contact: Gerard N. von Dohlen 
Phone: 973-951-9848 
GvonDohlen@pnrw.com 
 
▪ Newark Refrigerated Warehouse 
104 Avenue C 
Newark, NJ 07114 
Phone: 973-824-66944 
 
▪ Port Newark Refrigerated Warehouse 
125 Tyler Street 
Port Newark, NJ 07114 
Phone: 973-589-4545 
 
Partners Alliance Cold Storage 
Contact: Frank Genova 
Phone: 909-986-4400 
Frank@partnersacs.com 
 
▪ Partners Alliance Cold Storage 
565 E California Street 
Ontario, CA 91761-1735 
 
▪ Partners Alliance Cold Storage 
617 East Sunkist Street 
Ontario, CA 91761 
 
▪ Partners Alliance Cold Storage 
630 East California Street 
Ontario, CA 91761 
 
Millard Refrigerated Services, Inc. 
Contact: Darin Cook 
Phone: 402 -891-7025 
DCook@millardref.com  
 
▪ Millard Refrigerated Services, Inc. 
205 Robert Thompson 
Centralia, Washington 98531 
 
 
Flint River Services 
Contact: Scott Chapman 
Phone:804-644-2671 
101 Progressive Drive 
Rincon, GA 31326 
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Appendix 2: MGEX Clearing Members 
 
  
ABN AMRO Clearing Chicago LLC      (312) 604-8000 
www.us.abnamroclearing.com 
 
ADM Investor Services, Inc.      (800) 243-2649 
www.admis.com 
 
CHS Hedging, Inc.       (651) 355-3742 
www.chshedging.com 
 
FC Stone, LLC       (952) 852-2902 
www.fcstone.com 
 
Frontier Futures, Inc.       (612) 672-9868 
www.ffutures.com 
 
Jefferies Bache, LLC       (312) 588-5100 
www.jefferiesbache.com 
 
J.P. Morgan Securities LLC       (312) 732-6373 
www.jpmorgan.com/futures 
 
Newedge USA, LLC        (312) 441-4232 
www.newedge.com 
 
Knight Capital Americas, LLC      (612) 332-6473 
www.knight.com 
 
Rand Financial Services, Inc      (312) 559-8800 
 
Term Commodities, Inc.      (203) 761-4608 
 
UBS Securities, LLC       (800) 354-9103 
www.ubs.com 
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Appendix 3: MGEX Contact Lists 
 

 
 
Clearing House 
Phone: 612-321-7146 
clearing@mgex.com 
 
 
Corporate Secretary’s Office 
Phone: 612-321-7169 
lcarlson@mgex.com 
 
 
Audits & Investigations 
Phone: 612-321-7190 
compliance@mgex.com 
 
Marketing 
Phone: 612-321-7144 
marketing@mgex.com 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix 4: Directory of USDA Field Offices 
 
 
NATIONAL OFFICE   
Hours: 8:00 – 4:30 E 
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E-mail: WashingtonDCFVPPB@ams.usda.gov  Or   
              PPBStaff1@ams.usda.gov 
 
UPS/Private Carrier Package Delivery USPS Mail & Packages: 
USDA, AMS, FV, PPD USDA, AMS, FV, PPB 
1400 Independence Avenue SW STOP 0247 
Room 0726 South Building 1400 Independence Avenue SW 
Washington, D.C. 20250-0001 Washington, D.C. 20250-0247 

OFFICE OF THE CHIEF 
Phone: (202) 720-4693 Fax: (202) 690-1087 

 

EASTERN REGIONAL OFFICE  
Hours: 7:30 – 4:00 C 
 
800 Roosevelt Road, Building A, Suite 380 
Glen Ellyn, IL 60137-7688 
Phone: (630) 790-6937 
Fax: (630) 469-5162 
 
 
Regional Director  
Sharon Hart-Braun  
(630) 790-6939  
sharon.hart-braun@ams.usda.gov 
Cell: (630) 512-7663 
 
Assistant Reg. Director   
Valerie Kuhl  
(630) 790-6936  
valerie.kuhl@ams.usda.gov 
Cell: (630) 544-9605 
 
COLLEGE PARK, GA FIELD OFFICE    
Hours: 8:00 – 4:30 E 
 
1651 Phoenix Blvd., Suite 1 
College Park, GA 30349-5552 
Phone: (770) 909-6780 
Fax: (770) 909-7540 
 
 
 
Officer-in-Charge  
Clyde Mitchell  
clyde.mitchell@ams.usda.gov 
 
Assistant Officer-in-Charge  
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M. Scott Ball   
mscott.ball@ams.usda.gov 
 
 
HUNT VALLEY, MD FIELD OFFICE   
Hours: 8:00 – 4:30 E 
 
Hunt Valley Professional Building, Suite 213, 9 Schilling Road 
Hunt Valley, MD 21031-8604 
Phone: (410) 527-0400; (410) 527-0401; (410) 584-9008 
Fax: (410) 527-0402 
 
Officer-in-Charge   
Norman Upton  
norman.upton@ams.usda.gov 
 
Assistant Officer-in-Charge  
Ralph Evans  
ralph.evans@ams.usda.gov 
 
 
NORTH BRUNSWICK, NJ FIELD OFFICE   
Hours: 8:00 – 4:30 E 
 
Park Plaza Professional Building, Suite 304, 622 Georges Road 
North Brunswick, NJ 08902-3377 
Phone: (732) 214-1866, (732) 545-0958, (732) 545-0939 
Fax: (732) 545-1909 
 
 
Officer-in-Charge  
Thomasene Reed  
thomasene.reed@ams.usda.gov 
 
Assistant Officer-in-Charge  
Lynne Bullock  
lynne.bullock@ams.usda.gov 
 
 
RICHMOND, VA FIELD OFFICE   
Hours: 8:00 – 4:30 E 
 
Federal State Inspection Service, 600 North 5th Street, Room B38 
Richmond, VA 23219-1439 
Phone: (804) 786-2422 
Fax: (804) 786-7130 
Officer-in-Charge  
Ramon Ortiz-Rosado   
ramon.rosado@ams.usda.gov 
 
WINTER HAVEN, FL FIELD OFFICE   
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Hours: 8:00 – 4:30 E 
 
98-3rd Street, SW 
Winter Haven, FL 33880-2905 
Phone: (863) 294-7416 
Fax: (863) 294-4219 
 
Officer-in-Charge  
Cynthia Douglas  
(863) 299-7680  
cynthia.douglas2@ams.usda.gov 
Fax: (863) 294-2686 
 
Assistant Officer-in-Charge  
Jessica Brower  
(863) 294-4415  
jessica.brower@ams.usda.gov 
 
Management Analyst  
Gloria Wynne    
gloria.wynne@ams.usda.gov 
 
 
WESTERN REGIONAL OFFICE   
Hours: 8:00 – 4:30 P 
 
2202 Monterey Street, Suite 102-C 
Fresno, CA 93721-3129 
Phone: (559) 487-5891 
Fax: (559) 487-5900 
 
Regional Director  
Anthony Giannetta, Jr.  
(559) 487-5895  
tony.giannetta@ams.usda.gov 
Cell: (559) 240-1382 
 
Assistant Reg. Director  
Tanya Dillon  
(559) 487-5896  
tanya.dillon@ams.usda.gov 
Cell: (559) 970-7568 

 
 
COVINA, CA FIELD OFFICE   
Hours: 7:30 – 3:330 P 
 
740 East Arrow Highway, Suite A 
Covina, CA 91722-2144 
Phone: (626) 967-9790 
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Fax: (626) 967-6267 
 
Officer-in-Charge  
Bruce Copeland  
bruce.copeland@ams.usda.gov 
 
Assistant Officer-in-Charge  
Michael Harutinian  
michael.harutinian@ams.usda.gov 
 
 
YAKIMA, WA FIELD OFFICE (43) 
Hours:  8:00 – 4:30 P  
 
108 South 6th Avenue 
Yakima, WA 98902-3387 
Phone: (509) 575-5869 
Fax: (509) 575-5881 
     
Officer-in-Charge   
Douglas Augspurg  
douglas.augspurg@ams.usda.gov  
 
Assistant Officer-in-Charge  
Ronald Evans   
ronald.evans@ams.usda.gov  
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Appendix 5: Science and Technology (USDA) Fee 
Schedule 
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Appendix 6: Processed Products Division (USDA) 
Fee Schedule 
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Appendix 7: National Science Laboratory (USDA) 

Invoice Example 
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Appendix 8: Processed Products Division 
(USDA) Invoice Example 
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Appendix 9: USDA Letter Report Example 
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Appendix 10: Negotiable Warehouse  

Receipt Example 
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Appendix 11: Certificate of Analysis  

(COA) Example 
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Appendix 12: MGEX Delivery Intentions Notice 

 

 
 


